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1421 South Wabash 2W, Chicago, IL 60605 
   cell 773.750.6597   fax 312.753.3048 email brian@cpabishop.com



Bookkeeping Services Engagement Letter
Date: August 5, 2005
Client Name: St. Patrick’s Day Parade Committee Organization
Client Address: 1340 W. Washington St., Chicago, IL  60607

Dear Parade Committee,
We are pleased to confirm our understanding of the services we will provide. This letter will serve as the engagement agreement between Bishop Tax and Accounting LLC and St. Patrick’s Day Parade Committee Organization for bookkeeping and accounting services.
Scope of Services
We will provide the following bookkeeping and accounting services:
- Recording of financial transactions
- Bank and credit card reconciliations
- Accounts payable and receivable management
- Monthly financial reporting
- Payroll processing (if applicable)
- Coordination with your CPA for tax filings (if applicable)

Client Responsibilities
You are responsible for providing all necessary documentation and financial information in a timely manner. It is your responsibility to ensure the completeness and accuracy of the information provided.
Fees and Payment Terms
Our fees for the services described above will be $75.00 per hour. Invoices will be issued the last day of the month, and payment is due upon receipt of the invoice.
Term and Termination
This engagement will begin on August 1, 2025 and continue until terminated by either party with a written notice.
Confidentiality
We will maintain the confidentiality of your financial records and will not disclose any information without your consent, except as required by law.
Acceptance of Agreement
If the services and terms outlined above are acceptable, please sign and return a copy of this letter. We appreciate the opportunity to work with you.

Sincerely,

Brian Bishop, CPA
Bishop Tax and Accounting LLC

Accepted by:

____________________________________________________________________
St. Patrick’s Day Parade Committee Organization/Jim Coyne, President
Date: __________________________________
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